TOWN OF DEWEY-HUMBOLDT

Policy Date: July 5, 2016

Resol_ution Effective Date:
Subject: Records Retention and November 18, 2008

Disposition Schedule as authorized by
Resolution 08-62.

1. Background:

Resolution 08-62 Establishing a Records Retention and Disposition Schedule was
erroneously codified into the Town's Code of Ordinances as Section 32.04 Records
Retention and Disposition. In 2016, the Resolution is being removed from the Code of
Ordinance book through an administrative clean-up process. Despite bemg removed from
the Code of Ordinances Resclution 08-62 remains effective. :

Upon removing Resolution 08-62 from the Code hook, a policy mirroring its content is
hereby created so that Resolution 08-62 “ESTABLISHING A RECORDS RETENTION AND”
DISPOSITION SCHEDULE FOR THE TOWN OF DEWEY-HUMBOLDT” is easier to be known. For the
convenience of the public, and present and future councils, the Policy is posted on the Town
website and placed in the Public Body Policy binder.

2. Policy: In order for continued awareness of Resolution 08-62, this policy is created and will
be posted on the Town's website and placed in the Public Body Policy binder.
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BESOLATION My 08-62

A RESOLUTION OF THE MAYOR AND COMMON

COUNCIL. OF THY TOWN OF DEWEYV-HUMBOLDYT,

COUNTY OF YAVAPAL ARIZONA, FSTABLISHING A

RECORDS RETENTION AND DISPOSITION SCREDULE

FOR THE TOWN OF BEWERY-HUMBOZL BT,

WHEREAS, AJRS. § 41-1346 requires svery mumicipality to establish and
maintain an sctive, continuing progreme for the sconomicsl and efficient
mansgement of vecords, and to desipnate s individual Fom within e ageoacy o
nwnage the records mavegement progrem wnd wet as lisdon 1o the Arizons
Pepament of Library, Archives, and Pable Records; and

WHEREAS, ARS. § 41-1346 raquires the govetning body of earh county,
city, town or other politicel subdivision fo promote the principles of efficient
roonrds management for Jocal public records, and sy B ag procticable, follow the
program established for the nunagement of slate records; and

WHERLEAS, it Is also & mupese of this resolution to adopt the Arizona State
Recosds Refestion and Disposiion Schedule established by the Arizoms
Depaetment of Library, Archives, and Public Records for the Town of Dewey-
Hurmbaoldy

NOW, THEREFYORE, BE T RESOLVED BY THE MAYOR AND
COMMON COUNCH, OF THE TOWN OF DBEWEY-HUMBOLIT,
ARBLONA, AS FOLLOWS:

The Arizema Stale Records Retention and Disposition Schedules, All Office
Administration -« Schedule Number 000-08-01 and Al Agency/Tivision
Muahagentent - Schedute Namber 800-08-3, ave hereby adopted o provide for the
effichent asd effectlve controd of all fown repneds,

The Town Clork shall be the Cugtodin of Records and lalson to the
Arizons Deperiment of Library, Archives, and Public Revords,

PABSED ANIY ADOPFTED by the Mﬂyny and Comaon Cousell of the Tows of
Dewey-Flumbold, Arizons, this [F¥day of A/MMM 2008,

Eael Good -r"*‘r Mi’*}’@f
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